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1 

 

In the menu, select the Incident 
Action Plan (Template) board. 

 

 

2 

 
On the upper right, click Create 
Template +. 

 

 
3 

 
For IAP Template Title, enter a 
template name. 
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4 

 
Enter the Incident Number. 

 

 
5 

 
Enter the Operational Period 
Date and Time From. 

 

 
6 

 
Enter the Operational Period 
Date and Time To. 
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7 

 
Select the checkbox for each ICS 
form you want to include in the 
IAP. 

 

 
8 

 
As appropriate, in the 
corresponding menu for each form, 
select the positions you want to 
assign as responsible for starting 
and completing the form. 

 

 
9 

 
When ready, click Save. 

 

 


